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l SF330 Instructions Pop Quiz Question

If a firm has more than one office,
which offices should be listed in
Section C??

* If a firm has branch offices, indicate

each individual branch office that will
have a key role on the team.

ARCHITECT-ENGINEER QUALIFICATIONS

PART | - CONTRACT-SPECIFIC QUALIFICATIONS

A. CONTRACT INFORMATION

TITLE ANG LOGATION (Gry ano Stafe)

FUBLIC NOTIGE DATE 3. SOLICITATION OR PROJECT NUMBER

B. ARCHITECT-ENGINEER POINT OF CONTACT

-

NAME AND TITLE

5. NAME OF FIRM

6. TELEPHONE NUMBER 7. FAX NUMBER 8 E-MAIL ADDRESS

C. PROPOSED TEAM
{Compiste ihis section for the prime coniractor and all key subconiraciors.)

=
g 9. FIRM NAME 10. ADDRESS 11. ROLEIN THIS COGNTRACT

[ cHECK IF BRANCH OFFICE

| cHECK IF BRANCH OFFICE

| | [ cHeckF BRancH OFFICE

[ cHECK IF BRANCH OFFICE

| check IF sRancH OFFICE

| checK IF BRANGH OF FicE

D. ORGANIZATIONAL CHART OF PROPOSED TEAM || rAttached)

AUTHORIZED FOR LOCAL REFRODUCTION STANDARD FORM 330 (REV. 7/2021)
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l SF330 Instructions Pop Quiz Question 2

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT

In what order should you present
your resumes?

* Group by firm, with personnel of the
rime contractor or joint venture
artner firms first.

o

(Complete ons Section E for each key person.)

NAME 13 ROLE IN THIS CONTRACT

14_ YEARS EXPERIENCE

FIRM MAME AND LOCATION (GRy and State)

3

EDUGATION {Dagree and Speciatizafion)

17. CURRENT PROFESSIONAL REGISTRATION (State and Disciphine)

OTHER PROFESSIONAL QUALIFIGATIONS (Fubiications, Qrgamizations, Training, Awands, ets.)

19 RELEVANT PROJECTS

(1) TITLE AND LOCATION (Ciy and Stafe)

(2) YEAR COMPLETED
PROFESSIONAL GERVICES| GONSTRUGTION (f apphcabie]

(31 BRIEF DESCRIPTION (Brief scope, size, cost, efe.} AND SPECIFIC ROLE
al

|| check if project performed with current firm

(1) TITLE AND LOCATION (Ciy and Stafe)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES|CONSTRUCTION if appiicabie)

b (31 BRIEF DESCRIPTION (Brief scope, siz6, cost efc.} AND SPECIFIC ROLE

| Check if project performed with eurrent firm

T TILE AND LOGATION (GEy and S1afe]

(2) YEAR COMPLETED
PROFESSIONAL SER TRUCTIGN g1 7z

73) BRIEF DESCRIPTION (Brief scape, 57, cost, &tc.) AND SPECIFIC ROLE
c

[ | Cheek if project performed with current firm

1) TITLE AND LOGATION (Gy and Stafe)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES|CONSTRUGTIGN (f appiicabiol

(31 BRIEF DESCRIPTION (Brief scope, sire, cost, etc,} AND SPECIFIC ROLE

[_] Check if project performed with current firm

d
(1) TITLE AND LOGATION (Giy and Stafe) (2) YEAR COMPLETED
PROFESSIONAL SERVICES|CONSTRUGTION (f applicabis)
o |8 BRIEF DESGRIPTION (Brief ssope, sizs. cost etc.} AND SPECIFIC ROLE | Check if project performed with current firm

STANDARD FORM 330 (REV. 7/2021) PAGE 2




l SF330 Instructions Pop Quiz Question 3 | verea TecH

W | l a t S O u e e te re I t | I e F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 20 EXAMPLE PROJECT KEY
QUALIFICATIONS FOR THIS CONTRACT

NNNNNN

‘ ‘ , , {Present as many projects as requested by the agency. or 10 projects. ff not specified.
Complefe one Secticn & for each project.)
21, TITLEAND LOCATIGN Gty and State) ‘ 22 YEAR GOMPLETED
[ ] PROFESSIOMAL EERVICES ICDNSTRULT\QN 1IF applicablel
23 PRI QY| INFO
P P of T |t POINT OF CONTACT TELERH
SCRII AN VANCE £ cos

* Enter the year completed of the
professional services (suchas
planning, engineering study, design,
or surveying), and/or the year
completed of construction, if
applicable. If any of the professional
services or the construction projects
are not complete, leave Year e
Completed blank and indicate the e
status in Brief Description of Project T
g 2)d Relevance to this Contract (block

[ “Seye ra l .exa m p le p rOj.eCtS a n d re leva nt STANDARD FORM 330 (REV. 7/2021) PAGE 3
projects in resumes missing dates”




l A-E Selection is Qualifications-based T remaTecs

Five Standard Primary Selection Criteria

« Specialized Experience and Technical Competence
(FAR 36.602-1(a)(2))

* Professional Qualifications (FAR 36.602-1(a)(1))
* Past Performance (FAR 36.602-1(a)(4))
« Capacity (FAR 36.602-1(a)(3))
* Knowledge of Locality (FAR 36.602-1(a)(5))
Three Secondary Selection Criteria (tiebreakers)
« SBand SDB Participation
* Geographic Proximity
* Volume of DoD Contract Awards




l A-E Selection is Qualifications-based

Other Criteria That may be Used
* Program and Project Management
* Quality Control Plan
* Health and Safety
* Regulatory Knowledge

T

TETRA TECH




l My First Steps of SF330 Preparation 7o) rerea e

 Read

= The Solicitation
= SF330 Form Instructions

e Question
e Qutline




Think Strategically about the Questions
to Ask

e Are there items in the SF330 dlrectlons that need
clarification? ,,

* Do you need more information
on resumes?
= How many
= Specific disciplines
" Project age
* Do you need more information @
on projects? g
= Contracts vs. projects
= Definition of complete
* Timeframe

'lt TETRA TECH




Think Strategically about the Questions
to Ask (con’t.)

* Does it explain what information should be in
Section H?

e
* Are there items mentioned and you are not sure ‘
where they will be scored?
* Miscellaneous items

= Date for questions '
@

'l'.b TETRA TECH

s
= Submittal issues :

= Scoring ‘

= Fonts
= Page limits
= CPARS vs. PPQ




l Make your Life Easier with Upfront Steps [ e

* SF330 template

= Addresses Solicitation
Requirements

= Meets Your Needs

* Example resumes and projects to
authors

= Fonts and Colors
= Punctuation
= Abbreviations

e Data call




l Sections A-D are Basic | remaTecH

ARCHITECT-ENGINEER QUALIFICATIONS

PART | - CONTRACT-SPECIFIC QUALIFICATIONS

——— * Give them what the form

FUBLIC NOTIGE DATE 3. SOLICITATION OR PROJECT NUMBER

B. ARCHITECT-ENGINEER POINT OF CONTACT
NAME AND TITLE
NAME OF FIRM

TELEPHONE NUMBER 7. FAX NUMBER 8 E-MAIL ADDRESS

=

C. PROPOSED TEAM
(Complete this section for the prime contractor and all key subcontractors.)

[ [ ) [
(Check) | I | I
g | B8 9. FIRM NAVE 10. ADDRESS 11. ROLE IN THIS CONTRACT . S e C I I CS I e
2 zElgY| 7
° ° [ ] 7
[ CHECK IF BRANCH OFFICE S O I C I ta t I O n
[ ]

|__ GHECK IF BRANGH OFFICE

11— [tem 11. “Role in the

| cHECK IF BRANCH OFFICE

| GHEGK IF BRANGH OFFiCE

D. ORGANIZATIONAL CHART OF PROPOSED TEAM LI tAtiached)

AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FORM 330 (REV. 7/2021)
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l Resumes are about People

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT

* Include the person’s specif
work and accomplishment
NOT the overall project

* Use Section F Projects, whe
Possible

* Projects for the client or
similar clients

* Projects within the footprin

o

(Complete ons Section E for each key person.)

NAME 13 ROLE IN THIS CONTRACT

14_ YEARS EXPERIENCE

FIRM MAME AND LOCATION (GRy and State)

3

EDUGATION {Dagree and Speciatizafion)

17. CURRENT PROFESSIONAL REGISTRATION (State and Disciphine)

@

OTHER PROFESSIONAL QUALIFIGATIONS (Fubiications, Qrgamizations, Training, Awands, ets.)

19 RELEVANT PROJECTS

(1) TITLE AND LOCATION (Ciy and Stafe)

(2) YEAR COMPLETED
PROFESSIONAL GERVICES| GONSTRUGTION (f apphcabie]

(31 BRIEF DESCRIPTION (Brief scope, size, cost, efe.} AND SPECIFIC ROLE
al

|| check if project performed with current firm

(1) TITLE AND LOCATION (Ciy and Stafe)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES|CONSTRUCTION if appiicabie)

b (31 BRIEF DESCRIPTION (Brief scope, siz6, cost efc.} AND SPECIFIC ROLE

| Check if project performed with eurrent firm

T TILE AND LOGATION (GEy and S1afe]

(2) YEAR COMPLETED
PROFESSIONAL SER TRUCTIGN g1 7z

73) BRIEF DESCRIPTION (Brief scape, 57, cost, &tc.) AND SPECIFIC ROLE
c

[ | Cheek if project performed with current firm

1) TITLE AND LOGATION (Gy and Stafe)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES|CONSTRUGTIGN (f appiicabiol

(31 BRIEF DESCRIPTION (Brief scope, sire, cost, etc,} AND SPECIFIC ROLE

[_] Check if project performed with current firm

(1) TITLE AND LOGATION (Gfy and Stafe)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES|CONSTRUGTION (f applicabis)

(3) BRIEF DESCRIPTION (Brisf scope, sizs, cost etc.} AND SPECIFIG ROLE

| Check if project performed with current firm

STANDARD FORM 330 (REV. 7/2021) PAGE 2




your team Cover the SOW

* Ensure you will get a Great
Reference

* Projects for the client or
similar clients

* Projects within the
footprint

 Work with team members

Projects Should Demonstrate you and

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 20 EXAMPLE PROJECT KEY
QUALIFICATIONS FOR THIS CONTRACT NUMBER
Present as many projects as requested by the agency. or 10 projects. ff nof specified.
Complefe one Secticn F for each project)

21, TITLE AND LGCATIGN (G and Statel [ 22. YEAR GOMPLETED

PROFESSIOMAL SERVICES | CONSTRUCTIGN (F agphicablel

23 PROJECT OWNER'S INFORMATION

3. PROJECT CWRNER 5. POINT OF COMTACT MAME £. PDINT OF CONTACT TELEPHOME NUMBER

24. BRIEF DESCRIFTION OF PROJECT AND RELEVANGE TG THIS CONTRACT (inciude scope. size, and cosi]

25, FIRMS FROM SECTION < INVOLVYED WITH THIS PROJECT

(1) FIRI HAME. 12 FIRI LOGATION [y 2 Statel [ ROLE

a
T FRMHAME (2 FIRM LOCATION (City and Statel (2 ROLE

b
(11 FIRM NAME. (2 FIRM LOCATION [ty ard Statal 3+ ROLE

e,
1) FIRM HAME 1 FIRW LOCATION (Ciy ana Seate] (3 ROLE

d
i1 FIRM MAME 12} FIRM LOCATION Gty ard Statel (3 ROLE

=X
1) FIRM NAME T2 FIRM LOCATION (G and State)] @ ROLE

.

STANDARD FORM 330 (REV. 7/2021) PAGE 3
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l Section Gis what itis 7| TeTRa TecH

G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS

G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS P
‘ MPLE PROJEC G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS
26. NAVIE OF KEY PERSONNEL 27. ROLE IN THIS CONTRAC Key' se 5 E
26. NAMES OF KEY 27, ROLEIN THS i g v {rom e, clck 2 o L 26, NAVES OF KeY PERSONEL 27, ROLE I THIS CONTRAGT “Crarple Prjods oy sedoblow belfe complon bl
PERSONNEL CONTRACT Piave .‘Y,Mmpaec?:ewmfbmw ertioioation i samef’w:ﬁm,am,e) 2|2 s | 7 [ 8 5[ (From Section E, Block 12) (From Section E, Block 13)  project key nurnber for participation in same or similar role.)
{From Section €, Biock 12) | - (From Seofion £ Block 13 % - ”’31 e ”ﬁ o . Program Manager CANC) ® (] 10
Program Manager/Lead Project
Deputy Program Manager - - Manager *
Health & Safety Manager CAIKCAK) @ 0 e 0@ Project Manager *
Quality Manager LA @ e ] Project Manager + *
Contracts Manager IR AR IKC) ® 0/ e @@ Civil Engineer *
Project Manager 3K) [~ (=) @ Civil Engineer *
Project M. Civil Engineer L4
mjlec anager e|e|e ) e E Engineer ol *
Project Manager K] @ e Environmental Engineer *
Project Manager K] K] Environmental Engineer * <
Project Manager ) ) (Clatatil LK *
Project Manager LA K] & Engineer d
Hvd I E— Geologist * *
y m.geo orglca Xpe: K] < 0 e @ Geologist > )
Chemistry Expert CACAKCAR) @ 0| e Geologist *
HHRA Expert CAIKCIK) K] Geophysicist
ERA Expert I IR IK) @ 0| e NEPA Planner *
: . Cost Estimator
Emerging Contaminant Expert KK ) )
= g. s Contaminant E. 4 o Human Health Risk Assessor | 4 * e ¢ *
g
merging Lontaminant Lxpe LA AR ¢ e Ecological Risk Assessor * *| @ *| |6
Environmental Science Expert ° Certified Health Physicist
Optimization/Green Rem. Exp. | @ | @ K Certified Industrial Hygienist/ | o, o |o|o|ole|e
. H&S Manager
Community Involvement Expert (e e ® K] 6 EXAVPLE PROJECTS KE
Civil/Geotechnical Eng. Expert | @ | @ @ @ No. TITLE OF EXAMPLE PROJECT (From Section F) NO. TITLE OF EXAMPLE PROJECT (From Section F)
Environmental Eng. Expert CIKIKC I IKCIK) 1 6
Sediments Expert @ ®
Innovative Technology Expert AR AN-2N-") CRKCIKCIK) 2 !
Multi-Media Modeling Expert AR AN-2N") @ 2K} 3 8
29, EXAMPLE PROJECTS KEY
28, EXAMPLE PROJECTS KEY "o TITLE OF EXAVIPLE PROJECT (FROM SECTION 7 o TITLE OF EXAMPLE PROJECT (FROM SECTION F) 4 9
NUMEER] _TITLE OF EXAMPLE PROJECT {From Section F)__|NUMBER] TITLE OF EXAMPLE PROJECT (From Section £
p s 1. 6. 5 10
2 7
2. 7.
3 S
N =] 3. 8
5 10
STANDARD FORM 330 (REV. 7/2021) PAGE 4 4. 9.
5 10. TETRATECH | Section G | Page 32

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal

Section G, Page 45
Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.




l Use Section H to Tell your Story @~

e Cover all of the Evaluation Factors that are not addressed
by Sections E and F

* |f Specialized Experience and Professional Qualifications
will be evaluated here, take advantage of it

* Address SOW items that you didn’t coverin Eand F

* Charts, tables, pictures, quotes




. Some Last Steps T Terna recH

* Ensure consistency among resume and project
information

* Do | have everything my PMP says | have to submit?
* Experience matching - resumes to matrix

* Spellcheck

* Read it back to front

s
,‘_
AN
] )
i id
\ [




Questions??
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